MOT SO THAO TAC SU DUNG SO TAY PANG VIEN PIEN TU
(Phién ban cap nhat ngay 16/6/2026)

No1 punG: HO TROQ SINH HOAT CHI BO

I. PANG NHAP VAO SO TAY PANG VIEN PIEN TU
1. Piing nhip bang trang wed (gom 3 buéc)

Budc 1: Vao trang wed: https://sotaydangvien.dcs.vn

2 sotaydangvien.dcsvn & Q
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HE THONG SO TAY DANG VIEN DIEN TU

Dang nhap

Budce 3: Vao man hinh chinh So lwge dang vién

= Liege SO TAY DANG VIEN DIEN TU

Trang chd

So luge dang vién

B vankien - Tu ligu

. DAO CONG KHANH
£J Hoc tap nghi quyst [2) s&the déng wéw_

& Don viquan Iy
Téngquan  Soluge vé ding vién  Ghi chd cé nhan

H6 tro sinh hoat chibé Hoc tap nghi quyét

Khéng cé di ligu Khéng



2. Ping nhap bang tng dung iCPV-Book (gom 3 budrc)
Budrce 1: Cai dat ing dung iCPV-Book

- Vao Cira hang Play trén dién thoai hé diéu hanh Android hoic App Store
trén dién thoai h¢ diéu hanh iOS.

- GO chon iCPV-Book, tai vé dién thoai.
Budérc 2: Pang nhap bang s6 CCCD va Mat khau.

Budc 3: Vao man hinh chinh So lugc dang vién.

S6 tay dang vién dién tir

Nguyén Mai Anh
Sd ludc vé dang vién

H& trg sinh hoat chi bd Van kién - Tu liéu
P
i =

Hoc tap nghi quyét Poéng gép y kién

Van kién - Tu liéu

| Quy dinh sé 362-QB/TW ngay 30/8/2025
cuia Ban Bi thu vé chifc nang, nhiém vu, moi
quan hé céng tac ctia dang bd, chi bd cd s&
uy ban nhan dan truc thudc dang uy xa,
phudng, dac khu

Két luan sé 187-KL/TW ngay 29/8/2025 cua
B6 Chinh tri, Ban Bi thu vé dinh huéng sé
ludng cap phé clia cd quan, té chirc trong hé
théng chinh tri

K&t ludn s6 190-KL/TW ngay 03/9/2025 cua
B& Chinh tri, Ban Bi thu vé tiép tuc tang
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Sé tay Hé tro Hoc tap
dang vién sinh hoat chi bd nghi quyét




II. SINH HOAT CHI BQ THUONG KY TREN SO TAY PANG VIEN

1. Pang ky Sinh hoat chi b thwong ky (gom 5 bwéc)

Tai khoan duoc phan quyén Bi thw hodc Phé Bi thw Chi b thi diang ky Sinh hoat chi
b0 thuong ky cho chi bd. Cac budc thuc hién nhu sau:

Buwéc 1: Tai man hinh ding nhap vao tai khoan sb tay dang vién dién ttr, chon don vi
quan 1y 1a chi bd.

Buéc 2: Chon H6 trg sinh hoat chi bd
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Téng quan Danh sach4inh hoat chi bo
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2. Piém danh sinh hoat chi b thwong ky (gom 4 bwéc)
Bude 1: Bang vién dang nhép vao tai khoan.

Buéc 2: Chon vao Hb trg sinh hoat chi bd.

Bydc 3: Chon sinh hoat chi b thuwong ky.
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So luge dang
H6 tro siah hoat chi bd Q)

() H8 trg sinh hoat chi bd
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3. Két thic Sinh hoat chi b thuwong ky (gdm 8 buéc)

Tai khoan dugc phan quyén Bi thw Chi b, Phé Bi thuw Chi bd hodc Tro 1y thi két
thiic Sinh hoat chi b thuong ky cho chi bg. Cac budc thuc hién nhu sau:

Bude 1: Tai man hinh chinh So lugc dang vién, vao Pon vi quéan 1y, vao Hb tro sinh
hoat chi bg, vao Sinh hoat chi b thuong ky nhu ltc dang ky.

Buéc 2: Vao Két thiic sinh hoat chi bd bang cach chon vao biéu tuong

1 ® = g
[ | . PAOCONGKHANH -
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CHI BO TAI CHINH, BAU TU

Téng quan Danh sach sinh hoat chi bo

8= Sdlugdc dang vién Sinh hoat thudng ky (11) Sinh hoat cép uy (2) Sinh hoat chuyén dé (3)
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STT Tiéu dé cudc sinh hoat Loai sinh hoat Ngay sinh hoat Té chifc dang Poéng gép y kién Trang thai sinh Thao tac

Hoc tap nghi quyét "
@ 1 Sinh hoat chi b thang 6 Sml? han
thudng ky
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Buée 3: Chon vao Két luén_cudce hop
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Budéc 4: Ghi tom tit noi dung, Pinh kém file bién ban hoic nghi quyét va Két luan

Két luan cudc hop Sinh/hoat chi bé thang 6 (Nam
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Hanh dadng
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Buwéc 5: Sau khi hoan thanh budc 4, man hinh tré lai nhu budc 2 thi tiép tuc chon
Giri bao cao
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Buéc 6: Nhip téom tit ndi dung, Pinh kém file bién ban hodc nghi quyét va Tiép tuc

Bao cao cudc hop

Sinh hoat chi bo thang 6

Pién thong tin
Thdi gian sinh hoat

04/06/2026 20:80:00 - 22:00:00
S6 Iugng dang vfen sinh hoat *
N&i dung bap céao *

Nhap ndi dung bao cao
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Cham diém

| o

Kéo va tha ti may cua ban vao day
hoac

@ Chon file dé dinh kém

x
(%é két thic

0/2000
P

J,




Buoc 7: Cham diem va Gui bao cao

Bao cao cudc hop

Sinh hoat chi bd théang 6

Dién théng tin X Cham diém

TONG PIEM

100;’100

1. Chap hanh thdi gian, thai lugng sinh hoat
2. Ty |& dang vién du sinh hoat chi bd ()
3. Céng tac chuan bj sinh hoat chi bd (&)

4. T6 chuic sinh hoat chi bd

Thuc hién day du cac budc quy trinh sinh hoat chi bd
Thuc hién day du ndi dung sinh hoat chibdé (O

Codng tac diéu hanh cla Bi thu (hodc Pho Bi thu) chibd (O
5. Thuc hién nguyén tac té chic, sinh hoat dang
6. Két qua lanh dao thuc hién két luan hoac nghi quyét ctia chibd (O

7. Két thuc sinh hoat chibd (O

X

Pa két thic
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+ /5 diém
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+ /5 diém
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Buéc 8: Pang iy co s (tai khoan cua dong chi Bi thu, Phé Bi thu hodc ddng chi duoc uy
quyén trg 1y dang uy) tién hanh Xem bao cAo sinh hoat ciia chi bd triee thudc, Phé duyét
b4o cdo ciia chi bd va Giri bdo cao 1énRang iy cip trén co sé hoic danh gia lai bag céo.

Téng quan SHCB_TK_01 Dand dién ra
U
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) STT Tén don vi Téng sé chi bd Thaoftac
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& Quan ly dang vién 1. v Pang bd cd s& Cuc Quan tri 2
@ Doéng gop y kién 2 Chi bd Phudng An Khé 1
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& T6 (2 ©anh gia lai bao cao
T6 chifc dang
A& Giri bdo cao
<4 Thong tin dang vién




